Aldersgate United Methodist Church
Facilities Use Application

Date of application:
Applicant or Organization name:

Is the applicant a member of Aldersgate Church? Yes No
If yes, is this application for a personal use (i.e. family gathering, party, etc.) Yes No

If applicant is an organization, this organization is: (circle one)
For Profit Non-Profit / Private Individual Charitable

Has this group/organization/individual used Aldersgate’s facilities before? .... Yes No

If yes, approximate date of last usage: ...

Name of contact / Responsible person:
E-Mail
Telephone number: Cell Home Office

Contact address:

Date of USE: Day of week Mo Tu We Th Fr Sa Su (Date) / /

Time for usage: From: am/pm To: am/pm

Room(s) requested:

Description of use:

Maximum Number of people using facility?

I, the undersigned, acting as a representative of the indicated organization, agree to abide by the
terms stipulated herein and to the Facilities Use Rules which have been established by the Board of
Trustees of Aldersgate United Methodist Church which are enclosed with this application.

Organization representative signature Application Date

For Trustee Use Only:

Date reviewed Application. APPROVED DENIED
Donation determined: $ Total Donation Per Day Per Month
Security Deposit  § (to be returned if there is no damage or issues)
Key Deposit $ (to be returned when key is returned fo office)
TOTAL Due prior to event $ CASH  Check (NO. )_Other

Special conditions:

Trustee signature:

Revised: 08/01/2026



Aldersgate United Methodist Church

Facilities Use Policies, Rules, and Procedures

Ensuring your event at Aldersgate United Methodist Church proceeds smoothly requires careful coordination.
This outline will serve as a guide for your preparation, execution, and completion of all phases of your Facilities
Rental to ensure full compliance with the Board of Trustees guidelines.

General conditions

e Your group shall limit its activities to the room or rooms which you have been approved to use.

No fixtures or furnishings shall be removed from any other room without prior approval.

Your group shall act courteously towards other groups that may be using the facilities at the same time
as your use.

Any damage (whether the fault of the group or an observed general maintenance problem) shall be
reported to the church office as soon as practical.

Chaperones: If minors are attending, confirm you have one adult chaperone for every seven children.
At no time shall there be less than two, non-related adults in attendance for any event where minors are
present.

Advertisements and Signage

e No advertisement shall suggest sponsorship or endorsement by Aldersgate United Methodist Church.
e The use of the church name, symbols of the church, or images of the church building are strictly

prohibited in any advertisement of your event except for directional purposes.

Your group is not permitted to place outdoor advertising signs on church property for any other period
than during your event.

Any interior signage shall be temporary in nature, installed in such a manner that causes no damage to
interior walls and finishes and shall be removed at the conclusion of your event. No cellophane
(“Scotch”) or duct tape shall be used on interior walls, doors, or fixtures. Use blue painters tape or
low-tack masking tape where needed. Remove ALL tape and tape residue at the conclusion of the
event.

Pre-Event Preparation

Payments: Submit all required Facilities Use payments and deposits (payable to Aldersgate United
Methodist Church), including required Security and/or key Deposit(s) to the church office at least two
weeks prior to your event date.

Key Security: Pick up key when making payments. Note that key(s) must never be loaned to others or
duplicated under any circumstances. Key deposit will be held until the key is returned to the church office
and will be forfeited 30 days after the event if the key is not returned.

Applicant Initials



Day of Event & Conduct

Event Set-up: Renter assumes full responsibility for the setup of tables & chairs. All fixtures, furnishings,
and equipment (FFE) must be returned to its original location at the end of the event. If you need
assistance with set-up, help may be available. A separate, direct payment may be required for such
additional service to be paid in advance directly to the party performing the set-up.

Restricted ltems: Remind all attendees that all alcohol, drugs (including legal marijuana), and gambling
are _strictly prohibited on all church property at all times.

Smoking: Ensure that cigarette smoking occurs only in designated outdoor areas and that suitable
containers are available for debris.

Noise & Language: Maintain an environment appropriate for a house of worship by avoiding loud or
profane language.

Parking: Direct all guests to park only in designated areas; parking on grass or in fire lanes is prohibited.
No vehicles shall be left on church property overnight without prior approval by the Church. No
unauthorized trucks allowed on church property.

Post-Event "Departure™ Walkthrough

Clean-up: Leave the area as clean or cleaner than it was to avoid a $50.00/hour additional cleaning fee.
Renters should provide their own heavy duty plastic trash bags. Trash bags should be tied or sealed tight
and placed in the bin outside the kitchen service door or in the dumpster at the back of the parking lot.
PLEASE RECYCLE! Empty fluids from all glass, plastic, and aluminum containers in a sink and place all
empty containers in the yellow recycle bins outside the kitchen service door.

Restoration: Return all fixtures and furnishings to their original locations.

Signage: Remove any temporary interior signage in a manner that does not damage walls or finishes.
Climate Control: Turn off all lights and return heating or air conditioning to the set program.

Security: Verify that all exterior doors are securely closed, latched, and locked.

Damage Check: Inspect the area for any new damage or maintenance issues and report them to the
church office immediately.

The undersigned acting as an authorized representative of his/her group or organization
agrees that he/she or any member of his/her group or organization (hereafter called the user)
will use the Aldersgate United Methodist Church (hereafter AUMC) facilities and grounds at
his/her own risk and further agrees that the user agrees to completely indemnify and hold
harmless AUMC, its officers, employees, agents and assigns against any and all claims, suits,
damages, expenses, or otherwise, arising from or in connection with personal injuries
(including death) to the user, as well as loss of, or damage to, personal property of the user,
which may result from or occur during the user's entry onto AUMC premises . This agreement
includes a waiver of claims against AUMC and its agents and employees and an indemnity for
claims arising from the sole negligence of the user, including all reasonable attorney's fees,
costs, and expenses incurred by AUMC in conjunction with any claims that may be asserted
by the user.

Name Signature Date

Title / Organization Name (if applicable)



Aldersgate United Methodist Church
Key Loan Statement

If facility user is issued a loaner key, then he/she, on behalf of their organization, aggress to abide by
the following stipulations:

1. This key is issued as a loan and must be returned after your event use on the previously approved
activities on the approved date(s).
2. | will not allow this key to be borrowed or duplicated under any circumstances.
3. A $100.00 Key Security Deposit is required and will be returned to me upon return of the key. If the
key is not returned for any reason, my deposit is forfeited. Note: a key deposit is not required for a
church member, however, a $50.00 replacement fee will be charged if the key is lost.
4. If it is found that | have allowed my key to be duplicated or borrowed and...
e | am not a member of Aldersgate Church - My key holding privileges and those of my
organization may be revoked.
e | am a member of Aldersgate Church - My future key holding privileges will be determined by
the Board of Trustees
5. When | or my group use the church building, or are the last to leave the building, we will be
responsible for turning off all lights, heating or air-conditioning units (including thermostats
and window units) and making sure that all exterior doors are locked.

Key Holder Name:

Address (if different from application):

Telephone number

Member of Aldersgate UMC? (circle one) Yes No

Reason for requesting key privileges:

| have read the above key receipt statement and agree to adhere fully to its guidelines. |
understand that any violation of these guidelines may result in the revocation of my key
holding privileges and forfeiture of my key deposit.

Signature Date

For Office use only:

Date reviewed: Key number: (exterior doors).
Deposit received (circle): Check (no. ) Cash Other
Key issued by: Key Return Date:

Revised: 08-01-26




